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1. O6mHe noJ10KeHus

1.1. Hacrosimee nonoxxenne pazpaboTaHo HAa OCHOBAHHUH CTAThU 18 ®enepallbHOTO
3aKkoHa oT 29.12.2012 roma Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii ®enepanum»,
npukaza ot 01.03.2004 roma Ne 936 O peanusauuum pemeHHs KOJUIETHH
Muno6paszosanus Poccuu ot 10.02.2004 roga Ne 2/2 «O6 OCHOBHBIX HaIlpaBJIEHUSIX
COBEPIICHCTBOBAHHS ACATENbHOCTH OUONHOTEK ydpexkJeHHM o0uero oOpa3oBaHUs
Poccuiickoit ®enepanumn», B cooTBeTCTBHH C I paxx1aHCKUM KojekcoM Poccuiickoii
OQenepauun, PenepanbHbIM 3akoHOM 0T 25 moms 2002 roma Ne 114-®3 «O
MPOTHBOJICHCTBHH IKCTPEMHUCTCKOM nesTenbHocTH» U Ne 436 @3 ot 29 nexabps 2010
roga «O sawure 1eTed OT MH(OPMALKUK, IPUYMHSIOMEH Bpe M Pa3BHTHIO», YcTasa
MYHHLHUIAIBHOrO OI0/UKETHOro 06Imeobpa3oBaTebHOro yupexaeHus «Kapramuackas
cpeaHsis obueobpa3oBarenbHas wkoaay (qanee - Illkona).

bubimoreka sBNseTCA CTPYKTYpHBIM IOApa3ieNeHUeM IIKOJIBI, Y4aCTBYIOLIUM B
Y4e0HO-BOCIIMTATENBHOM IIPOLleCCe B LENAX OOeCTeYeHHs IpaBa Y4YaCTHHKOB
00pa3oBaTeNbHOrO  Ipolecca Ha  OecIyiaTHOe  IIOJNb30BaHHE  GUOIMOTEYHO-
UH(POPMALIOHHBIMH PECYPCAMHU.

1.2. JlesitensHOCTh GUOGMMOTEKH 0011€06Pa30BaTENLHOIO YUpeKICHHs (jalee -
OubnuoTexa) orpaxkaercs B Ycrase mkombl. OGecreyeHHOCT GUOIMOTEKH y4eOHbIMH,




METOJIMYECKUMH U CIPABOYHBIMH JOKYMEHTAaMH YUUTBHIBACTCS NPU JIULEH3UPOBAHUH
0011e00pa30BaTEIBHOIO YUPEKICHUS.

1.3.1lenn nearenpHOCTH OWONMOTEKU: peanu3alus 00513aTeNbHONO0 MUHUMYMa
coJiepkaHusl 00111e00pa30BaTENIbHBIX MPOrpamMM, UX ajanTaius K *KU3HU B OOIIECTBE,
CO3/IaHH€ OCHOBBI JJII OCO3HAHHOTO BHIOOpPAa W  TOCHEIYIOIIETO OCBOCHUSA
npohecCHoHANBHBIX 00pa30BaTENbHBIX MPOrpaMM, BOCIHUTAaHUE TPaKJAHCTBEHHOCTH,
TPYJIOJIIOOMS, yBaKEHUS K IpaBaM M cBOOOJAaM YEJIOBEKa, JIIOOBU K OKpYXarollen
npupone, Ponune, cembe, hopMupoBaHue 3J0pOBOro 00pa3a KU3HHU.

1.4. JledarenpbHOCTh OMOMMOTEKM OCHOBBIBAETCA HA MPUHIUIAX JEMOKpPATHUH,
ryMaHu3Ma, OOIIEOCTYIIHOCTH, IpPUOpUTETa  OOIIECYENIOBEYECKHMX  LEHHOCTEH,
IPa)1aHCTBEHHOCTH, CBOOOHOIO PA3BUTHS JINYHOCTH.

1.5. Ilopanok moib30BaHUS MCTOYHHKAMU WH(OpMAIMHM, MEpEeYeHb OCHOBHBIX
YCIYyT U yCIOBHUS MX MpenocTaBieHus: omnpeaenstorcs [lonoxennem o OubmmuoTexe u
[lpaBunamMu  monb3oBaHUS ~ OMOIMOTEKOH,  YTBEPKACHHBIMH  PYKOBOAMUTEIEM
00111€00pa30BaATENBHOTO YUPEKACHUS.

1.6. Illxosma HeceT OTBETCTBEHHOCTh 3a JIOCTYIMHOCTbh M KayeCTBO OMOIMOTEYHO-
UH(GOPMAITMOHHOTO 00CITY)KHBaHUsI OMOJINOTEKH.

1.7. Opranuzanus oOCIy)XMBaHUSl YYaCTHMKOB OO0pa30BaTeIbHOrO Ipoliecca
MPOM3BOJUTCS B  COOTBETCTBHM C TpaBWJIAMU TEXHUKH OE30MACHOCTH U
MPOTUBOMOXKAPHBIMH, CAHUTAPHO-TUTUCHHYECKUMHU TPEOOBAHHSIMH.

2. OcHOBHBIC 321a4H

2.1. OcHOBHBIMU 3aJJa4yaMU OMOIMOTEKH SABJISIFOTCS:

a) oOecrnedyeHUe ydacTHUKaM oOOpa3oBaTEILHOIO IMpollecca — OO0ydarouuMcs,
MeJaroru4eckum

paboOTHUKAM, POAUTENSIM (MHBIM 3aKOHHBIM MPEACTABUTENSIM) OOYyYarOIIUXCs
(mamee - mOJIB30BATENSIM) - JIOCTyHa K MH(POpPMALMU, 3HAHUSAM, UJESM, KYJIbTYPHBIM
[IEHHOCTSIM TOCPEJICTBOM HCIOJIB30BaHMS OMOIMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB
00111e00pa30BaTENBLHOTO YUPEKACHHS Ha PA3IMYHBIX HOCUTENSIX: OyMakHOM (KHM>KHBIN
dboua, GoHa MEpUOAMYECKUX H3JIaHUi1); MarHUTHOM ((POoHI aynauo- U BUIEOKACCET);
muppoBom (CD-aucku); KOMMYHUKATUBHOM (KOMIIBIOTEPHBIE CETH) UM HMHBIX
HOCHTEJISX;

0) BocnUTaHUE KYJbTYPHOIO U TPaXIAaHCKOTO CaMOCO3HAaHHSA, TOMOIIb B
COLIMAJIN3aluu 00yYaroerocs, pa3BUTUU €ro TBOPUYECKOTO MOTEHIINAIA;

B) (opMupoBaHHME HABBHIKOB HE3aBHCHUMOTO OHOJMOTEYHOTO MOJIH30BATEIIS:
oOy4eHue MoucKy, oT0Opy U KPUTHUIECKOH OIIEHKE MH(HOPMAIIHH;



T) COBEPIICHCTBOBAHHWE TMPEIOCTABISIEMbIX OHOIMOTEKON YyCIyr Ha OCHOBE
BHEPEHUS HOBBIX WH(POPMAITMOHHBIX TEXHOJOTUH U KOMIBIOTEPHU3AINH OUOIMOTETHO-
MH()OPMAIIMOHHBIX TTPOIIECCOB, (hOPMUPOBAHUE KOMMDOPTHON OMOIMOTEUHOMN CPE/Ibl.

3. OcHOBHbBIE PYHKIMH

3.1. JIms peanm3ari OCHOBHBIX 3a7a4 OMOINOTEKA:

a) dbopmupyet doHn O61OIMOTEeYHO-UH(POPMAITUOHHBIX pecypcoB
00111e00pa30BaTEIHLHOTO YUPEKICHUS:

+  KOMIUIEKTYeT YyHHUBEpPCaJIbHBIH (QOHJ Y4eOHBIMHU, XYJ0’KECTBEHHBIMH,
HAy4YHBIMH, CIIPABOYHBIMHU, MEIArOTUYECKUMH U HAYYHO-TIOMYJISIPHBIMU JIOKYMEHTaMU
Ha TPAJUIMOHHBIX U HETPAIUIIUOHHBIX HOCUTENSIX HH(OpMAIUY;

«  nomnonHseT ¢hoHa UHPOPMAIMOHHBIMH pecypcamu cetu MHTepHeT, 6a3amMu u
OaHKaMU JAHHBIX JPYTHX YAIPEKIACHUN ¥ OPTaHU3aAINN;

«  akkyMyaupyeTr (poHJ TOKYMEHTOB, CO3JaBaeMbIX B 00Ic00pa3oBaTEIbHOM
yUpeKICHUH (IMyOauKaui U padoT meaaroroB oOHe00pa3oBaTEeIbHOIO YUPEKICHHUS,
Jy4YlIUX HAYYHBIX paOoT U pepepaToB oOyHaronIuxcs u ap.);

«  OCYILIECTBIISIET pa3MelIeHNEe, OPIraHU3alMI0 U COXPAHHOCTh JJOKYMEHTOB;

0) cozmaeT HHGOOPMAITMOHHYIO MPOTYKIIHIO:

*  OCYIUECTBIISIET aHAJIUTUKO-CUHTETUUYECKYIO epepaboTKy HH(pOopMaLny;

«  OpraHu3yeT M BEIET CIpPaBOYHO-OMOIMOTrpadUuecKuil ammapar: KaTajlord
(asipaBUTHBIN, CUCTEMATUYECKUI), KAPTOTEKH (CHCTEMAaTHYECKYI0 KapTOTEKy CTaTew,
TEMATUYECKUE KapTOTEKU), HJICKTPOHHBIN KaTajor, 0a3bl JaHHBIX MO MNPOPUITIO
00111€00pa30BaATENBLHOTO YUPEKACHHUS;

«  pazpabatrbIiBaeT peKOMeHIaTeNbHbIe OuOnuorpaduueckue mocodous: (CIUCKH,
0030pHI, yKa3aTeNu U T.11.);

«  o0OecrieunBaer WHGOPMHUPOBAHUE TIOJIb30BaTeNed 00 WHGOPMAIIMOHHON
MPOTYKIINH;

B) ocymiecTBisieT  auddepeHipoBaHHOe — OMOJIMOTEUHO-UHPOPMAITMOHHOE
o0cyKUBaHUE O0YyYAIOIINXCS:

«  MpeAocTaBisieT MHPOPMAIMOHHBIE PECYpChl HAa PA3UYHBIX HOCUTENAX Ha
OCHOBE M3yUEHUS UX HHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEI;

e CO3JAeT YCIOBHS JUIA pealu3alil CaMOCTOSITEIbBHOCTH B OOYYEHHH,
[03HABATEIbHOW, TBOPYECKOW JEATENIBHOCTH C ONOPOM Ha KOMMYHUKAIUIO;
CIOCOOCTBYET Pa3BUTHIO HAaBBIKOB CaMOOOy4eHHs (ydyacTHE B CETEBBIX OJIMMITHAMAAX,
TEJIEKOMMYHHUKAITMOHHBIX MMPOEKTAX B CUCTEME JUCTAHIIMOHHOTO  OOydYeHus);

+  OpraHu3yeT  OOydYeHHME  HaBbIKaM  HE3aBUCHUMOTO  OHOJMOTEYHOIO
MOJIL30BATENsl U TMOTpeduTeNnss WHPOPMAIUU, COACUCTBYET HHTETPALUH KOMIUIEKCA
3HaHWI, YMEHUN 1 HABBIKOB Pa0OTHI C KHUTOW U WH(MOpMaIueH;
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+  OKasbIBaeT WH()OPMAIMOHHYIO MOACPKKY B PEIICHUH 3a7a4, BOSHUKAIOIINX
B IIpoliecce UX yueOHOM, caMo0oOpa3oBaTeIbHON U JOCYTOBOM JESTEIbHOCTH;

+  OpraHu3yeT MacCOBBIE MEPONPUSITHS, OPUECHTUPOBAHHBIC HA PA3BUTHE OOIIIEH,
U YHUTATEJIbCKOM KYJIbTYpbl JHMYHOCTH, COJIEUCTBYET PAa3BUTHIO KPUTUUYECKOTO
MBIIICHUS;

«  COACHMCTBYET UJEHAM MEAArorMYecKoro KOJIJICKTUBA U aJMUHUCTpALUU
YUpEXKJIEHUSI B OpraHu3alud o0pa3oBaTeNbHOTO Mpollecca M J0Cyra O0y4aronuxcs
(mpocmoTp BuneoduinpbmMoB, CD-IUCKOB, MPE3CHTANN PAa3BUBAIOIINX KOMITBIOTEPHBIX
HIP);

*  PYKOBOJUT BOCIUTATEIBHOWU pabOTON ¢ KHUTOM B IpyMmax MpoAJIEHHOTO JHS,
B KJaccaX KOMIIGHCUPYIOIIEro OO0y4YeHHUs, B KOPPEKIMOHHBIX Kiaccax (MpU HX
HaJIM4Yun);

r) OCyWecTBIsieT  IudpepeHIrpoBaHHOEe  OMOIMOTEYHO-MHPOPMALIMOHHOE
oOCITy’KMBaHHUE MEJArOTMUYECKUX PaOOTHUKOB:

«  BBIABISET WH(POPMAIMOHHBIC TOTPEOHOCTH W YIOBJICTBOPSET 3aIlpPOCHI,
CBSI3aHHBIE C 00yYeHHEM, BOCITUTAHUEM U 3]IOPOBbEM JICTEH;

+  BBIABISIET HUH(OPMAIMOHHBIE TOTPEOHOCTH M YAOBIETBOPSET 3alpoChl B
00J1aCTH MeArOrMueCKX MHHOBAIIUNA U HOBBIX TEXHOJIOTUH;

*  COACUCTBYET npoheccHoHaTbHOM KOMITCTCHITHH, MTOBBIMIICHUTO
KBaTH(UKAIIAH, IPOBEACHUIO aTTECTAINH;

. co3maer ©OaHK TmeJaroruyeckol MHQpoOpMaluu KaKk OCHOBBI  €AUHOMN
MH(POPMAITMOHHON  CTY>KObl  00IIe00pa30BATEIBHOIO  YUPEKICHUS, OCYIIECTBIISICT
HAKOIUJICHUE, CUCTEMATH3allMI0 MHPOPMAIIUU 10 TIPeIMETaM, pa3jeiaM U TeMam;

+ OpraHu3zyeT JOCTyn K OaHKy memarornuyeckod uHGOpMalu Ha JHOOBIX
HOCHTEIISAX; TPOCMOTP JEKTPOHHBIX BEPCHUI MEeIarornuecKux U31aHuii;

+  OCYIIECTBISIET TeKyIiee nHpopmupoBanue (AHU UHPOpPMAIUK, 0030PHl HOBBIX
MOCTYIUICHUH U MyOauKaiuii), ”HGOPMUPOBAHHE PYKOBOJICTBA 00111€00pa30BaTEILHOTO
YUpEeXIEHHUS TI0 BOIIPOCaM YIIpaBJiIeHUs 00pa30BaTEIbHBIM MPOIIECCOM;

«  TOACPXKHUBACT JEATEIBHOCTh TMEJArOrMYecKux pabOTHUKOB B 00JIacTH
co3maHusi nHPOPMAIIMOHHBIX MPOAYKTOB (JIOKyMeHTOB, 0a3 mAaHHbIX, Web-cTpanun u
T.IL.);

+  CIOCOOCTBYET TPOBENCHUIO 3aHATHHA MO (HOPMHUPOBAHUIO MHGOPMAIIMOHHON
KYJbTYpBI; SBJISICTCS 0a30d [JIsi MPOBEACHHUS MPAKTHMUECKUX 3aHATHA TO0 paboTe ¢
UH(OPMAITMOHHBIMU PECYPCaMU;

1) ocymecTtBisieT  auddepeHnrpoBaHHOE OuOIMOTeYHO-UHPOPMAITUOHHOE
o0cy:kuBaHue poauTesel (MHBIX 3aKOHHBIX MIPEJCTABUTENICH ) 00yUaroIuXCs:

+ YIOBIETBOPSIET 3ampoChl TOJB30BaTeNe W HMHPOPMUPYET O HOBBIX
MOCTYIUICHUSAX B OUOINOTEKY;



+  KOHCYJBTHPYET IO BONPOCAaM OPraHMU3alMM CEeMEWHOTO YTEHHUs, 3HAKOMHT C
uHpOpMaIel MO0 BOCIIUTAHUIO JIETEH;

+  KOHCYJBTHPYET I10 BOMPOCAM YUESOHBIX U3TAHHUN TSI 00YJIArOIIHXCSI.

¢) olecmeumMBaeT 3alIUTy JETeH OT BpPEAHOW I WX 3J0POBBSI U PA3BUTHS
uH(pOpMaIny;

) OCYIIECTBIISICT CBEPKY MOCTYIAIOIMNUX B OMOIMOTEKY TOKYMEHTOB (Ha JIFOOBIX
HOCHUTENSIX) C (peiepalibHbIM CIHMCKOM 3alpelIéHHBIX MaTepHAIOB 3KCTPEMHUCTCKOTO
cofiepkanus He pexke | pasa B monroaa. [Ipu oOHapyskeHHH 3anpen€HHbIX MaTepPHAaoB
AKCTPEMHCTCKOTO COJIEPIKAaHUSI COCTABISICTCS aKT C IEJIbI0O HEJOMYIICHUS TOTaIaHus
uX B (DOHT OTKPBITOTO JIOCTYTIA,

3) HE JomycKaeT oOydJarommxcsi K HWHTepHeT-pecypcam, 3JIEKTPOHHBIM
JOKYMEHTaM 3KCTPEMHUCTCKOTO XapaKTepa.

4. Opranu3anus 1esiTeJbHOCTH OUOJIHOTEKHN

4.1. Crpykrypa OHOMMOTEKH: aOOHEMEHTHBIM OTHE], BKIIOYACT OTIEIbI
y4eOHUKOB, UHPOPMAITMOHHO-0MOIHorpaduieckoit paboTsl, GOH/I.

4.2.  bubmuotedHO-MHPOPMAIIMOHHOE OOCIYy)KMBaHHE OCYIIECTBISIETCS HA
OCHOBE OMOIMOTEYHO- MH(GOPMALMOHHBIX PECYPCOB B COOTBETCTBUU C YYE€OHBIM U
BOCITUTATEIBHBIM TUIAHAMH  OOIICO0pa30BaTEIBHOTO YUPESIKICHUS, IMPOTPAMMaMH,
MIPOEKTaMU U TUIAHOM pabOThl OMOIHOTEKH.

4.3. CnoHcopckasi TOMOIIb, IIOJy4YeHHass OHOIMOTEKOW B BHJIC IICJICBBIX
CPEICTB Ha KOMIUIEKTOBaHUE (OHAA U 3aKyNnKy OoOOpyIOBaHUs, HE BIEYET 3a cOOOM
CHUKEHUSI HOPMATUBOB U (W) aOCOMIOTHBIX pa3MepoB (MHAHCUPOBAHUS U3 OIO/KETa
MIKOJIBI. JIeHEe)KHBIE CPECTBA 3a CAAHHYIO OMOIMOTEKON MaKylaTypy pacxoayloTcs Ha
YIIY4IlIEHNE MAaTEPUaIbHO-TEXHUYECKOMN 0a3bl OMOINOTEKH, MOJIHACKY
po()eCCUOHANTBHBIX U3AaHUH, KOMIUIEKTOBaHUE (OH/IA TOKYMEHTORB.

44. B nuensx oOecrieyeHuss MOJAEpHHU3AUMU OUOIMOTEKHM B  YCIOBUAX
uHpopMaTH3alud 00pa30BaHMS W B MpeEeNiax CPENICTB, BBIACIAEMBIX YUPEAUTEISIMU,
IKoJj1a odecrneunBaeT OMOIMOTEKY:

+  TapaHTUPOBaHHBIM (UHAHCUPOBAHUEM KOMIUICKTOBaHHUS OMOJIMOTEYHO-
UH(OPMAIIMOHHBIX PECYPCOB (B CMETE YUYPEXKICHUS BHIBOJUTCS OTAEIBHO);

+  HCOOXOIWMBIMU CIIY)KCOHBIMH ¥ TIPOW3BOICTBEHHBIMHU IIOMEIICHUSIMHA B
COOTBETCTBUM COCTPYKTYpOU OMOJIMOTEKHM W HOPMATHBAMU IO TEXHUKE OE30MacHOCTH
AKCIUTyaTallid  KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIIAKHOCTH, 3aIlbIJICHHOCTH
MMOMEIICHUS, KOPPO3ZMOHHO-aKTUBHBIX MPUMECEH WITU AJICKTPOIPOBOMSIICH MBIJIN) U B
cootBeTcTBHH ¢ nonokenusimu CanlluH;

¢ COBPEMEHHOM 3JEKTPOHHO-BBIYMCIUTEIBHOM, TEICKOMMYHUKAIMOHHOW W
KOMMUPOBAIHHO- MHOXKHUTEIIBHOW TEXHHUKOM ¥ HEOOXOJUMBIMH MPOTPAMMHBIMU
IPOYKTaMU;
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PEMOHTOM H CEpPBUCHBIM OOCITYXMBAaHHEM TEXHUKA U O0OpYyIOBaHUS
OMOJINOTEKM;

«  OMOJMOTEYHOM TEXHUKOW M KaHUEISPCKUMHU MIPUHAIIECKHOCTSIMH.

4.5. mKoja co3daeT YCJIOBHS JUIsl COXPaHHOCTH almaparypbl, 000pyIJOBaHUS U
MMyIIecTBa OMOIUOTEKU.

4.6. OTBETCTBEHHOCTh 3@ CHCTEMAaTHYHOCTh M KA4e€CTBO KOMIUIEKTOBaHUS
OCHOBHOTO (hoH/Ia OMOIMOTEKH, KOMIUIEKTOBAaHUE yueOHOro (JOHJAa B COOTBETCTBUU C
(denepanbHBIMU MEPEUHIMH YYEOHUKOB M Y4ECOHO-METOIUYECKUX W3JaHUM, CO3JaHUe
HEOOXOAUMBIX YCIOBUM JJIsl JI€ATEIBHOCTH OUOIMOTEKM HECET PYKOBOJIUTEIND
0011e00pa30BaTEIBHOIO YUPEXKICHUS B COOTBETCTBUH C Y CTABOM ILLIKOJIBI.

4.7. PexxuM paboThl OMOJMOTEKH OMNpPEACNIIeTCS 3aBEAYIONUM OHOIMOTEKON
(bubnmorekapemM) B COOTBETCTBMM C IPABWJIAMH BHYTPEHHETO PACIOPSAKA HIKOJIbI.
[Ipu onpenenennn pexuma padboThl OMOIUOTEKH MPEAYCMATPUBAETCS BBIJICTICHUE:

+ JByX 4YacoB paboyero BpEMEHH  €XKETHEBHO HA  BBIIOJIHEHUE
BHYTPUOHOIMOTEUHOMN pabOTHI;

«  OJHOIO pa3a B MeCAll — CAHUTAPHOIO JHS, B KOTOPBI 0OCIyKHBaHHE
I0JIb30BAaTENIEN HE MPOU3BOAUTCS;

«  HE MEHee OJJHOTO pa3a B MECSI] — METOJJUYECKOTO JTHSI.

4.8. B menax obecrniedyeHus palMOHAIBHOTO HMCMOJIb30BAaHUS HH(POPMAIIMOHHBIX
pecypcoB B paboTe C JI€ThbMHU U IOHOIIECTBOM OHOJIMOTEKa 00I111e00pa3oBaTEeIbHOTO
YUpEXKIIEHUSI  B3aUMOJICHCTBYeT ¢ OubnmorekamMu MUHHUCTEpCTBA  KYJIbTYPHI
Poccuiickon ®@enepanum.

5. YnpasJieHue, ITaThbl

5.1. VYmpapnenue OUONMOTEKONM  OCYIIECTBISETCS B  COOTBETCTBUU  C
3aKoHoJaTenbcTBOM Poccuiickoii denepannu, cyobektoB Poccuiickoit denepanuu u
VYcraBom mikoiibl. 5.2.0011ee pyKOBOACTBO JEATEIIBHOCTBIO OMOJIMOTEKH OCYIIECTBIISIET
JTUPEKTOP IITKOJIBI.

5.3. PykoBOACTBO OMONMOTEKONW OCYIIECTBISIET 3aBEAYIOIIUNA OUOIMOTEKOMN
(bubnmoTexkaph), KOTOPBIM HECET OTBETCTBEHHOCTh B IpE/eNiax CBOEH KOMIIETEHITMU
nepes OOIIECTBOM UM PYKOBOAMTEIEM  00I€00pa30BaTEeIbHOTO  YUpEKICHUS,
OOyYarONIUMUCS, WX POJUTEAAMU (MHBIMH 3aKOHHBIMH TIPEJICTABHTEIIIMH) 3a
OpTaHW3allMI0 H PE3YJbTAaThl JICATCIBHOCTH OHWOJUOTEKH B COOTBETCTBHH C
(GYHKIIMOHATBHBIMA ~ OOSI3aHHOCTSMH, TPEAYCMOTPEHHBIMH — KBATM(PUKAITMOHHBIMU
TpeOOBAHUSIMU, TPYIOBBIM JOTOBOPOM U Y CTAaBOM IIIKOJIBI.

5.4. 3apenyromuii  OmOMMoTeKON (OMOIMOTEKaph) HA3HAYAETCS JTUPEKTOPOM
ITKOJTHI.



5.5. Meronuyeckoe COMPOBOXKACHUE NEATEIbHOCTH OHOIMOTEKH OOecreunBaeT
CIIeNHATUCT (METOJIUCT) MO Y4eOHBIM (hOHAAM U MIKOJBLHBIM OMOIHOTEKaM Y IIpaBIeHUS
00pa3oBaHMsI MYHUIIUIIAILHOTO paioHa.

5.6. 3aBenyromuii 6MbIMOTEKON (OMOIMOTEKAaph) pa3pabaThiBaeT U MPECTABISET
PYKOBOJIMTEITIO IITKOJIBI HA YTBEPKICHUE CIEIYIONTNE JOKYMECHTHI:

a) TIOJIO)KEHHE 0 OMOIMOTEeKe, IPaBUIIa MOJIb30BaHUS ONOTHMOTEKOM;

0) IJIAaHOBO-OTYETHYIO JOKYMEHTAIIHIO;

B) TEXHOJOTUYECKYIO TOKYMEHTAITHIO.

5.7. Ilopsimok KOMIUICKTOBaHHUSI INTaTa OMONMMOTEKH 0O0Ie00pa30BaTEILHOIO
YUPEKACHUS PETIAMEHTUPYETCS €ro Y CTaBOM.

5.8. Ha pabGoty B OMOJMOTEKY NPUHUMAIOTCS JIMIA, UMEIOIIUE HEOOXOJIUMYIO
po(hecCHOHATBFHYIO MOTOTOBKY, COOTBETCTBYIOIIYIO TpeOOBAHMIM
KBATH(UKAIMOHHON XapaKTEPUCTUKH IO JOHKHOCTH M TIOJYYCHHOW CHEIUaTbHOCTH,
MOATBEPKIACHHYIO TOKYMEHTaMU 00 00pa3oBaHuu U (WIK) KBAIM(PUKALINY.

5.9. PaGoTHHKY OMOIUOTEK MOTYT OCYIIECTBIIAThH EAArOTMUECKYIO TSI TCIIBHOCTb.
CoBMmerienue OMOMMOTEUHO-MHGOPMAIIMOHHON M TEAaroruuyecko JesiTebHOCTH
OCYIIECTBIISIETCS. PAOOTHUKOM OMOJIMOTEKU TOJIHKO Ha TOOPOBOJILHOW OCHOBE.

5.10. TpynoBbie OTHOIIEHUS PaOOTHUKOB OHMOIMOTEKH M 001Ie00pa30BaTEILHOTO
VUPEKIACHUS PETYIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCJIOBHS KOTOPOTO HE JODKHBI
IIPOTUBOPEYUTH 3aKOHOAATENBCTBY Poccuiickon Penepanuu o Tpyze.

6. IIpaBa u 00s13aHHOCTH PA0OTHUKA OUOJIHOTEKH

6.1. PaboTHHKY OMOTMOTEK UMEIOT MPaBO:

a) CaMOCTOATENIbHO BBIOUpaTh (OPMBI, CpPEJACTBA M METOAbl OUOIMOTEHHO-
WH(GOPMAIIMOHHOTO 00CTY)KMBaHUsI 00Pa30BATEIBHOTO U BOCIIMTATEIHHOTO MPOLIECCOB
B COOTBETCTBHHM C IEJISIMU U 33aJladaMH, YKa3aHHBIMHU B yCTaBe 0011e00pa3oBaTeIbHOTO
YUPEKACHUS U TIOJIOKEHUH 0 ONOInoTeKe 00111e00pa30BaTeIbHOTO YUPEKACHHS;

0) TPOBOAUTH B YCTAHOBJIEHHOM TMOpPSAIKE (PaKyIbTaTUBHBIC 3aHSATHS, YPOKU U
KPYKKU OMOIMOTeUHO-O01OIuorpaduueckux 3HaHU U UHPOPMAITMOHHOM KYJIbTYPHI;

B) OMpEeIeATh HCTOYHUKH KOMIUICKTOBAHUS WH()OPMAITMOHHBIX PECYPCOB;

I) WU3BIMaTh W PEANTM30BBIBATh JOKYMEHTBHI W3 (OHIOB B COOTBETCTBUU C
MHCTPYKIIMEHN Mo yueTy OubnuoTedHoro poupa;

) ONpEenensiTh B COOTBETCTBHM C TIPaBWJIAMH IIOJb30BaHUS OWOIHOTEKON
00111e00pa30BaTeILHOTO YApexKACHHUS, YTBEPKICHHBIMU PYKOBOJIUTEIIEM
0011e00pa30BaTEILHOTO  YUPEXKACHHUS, M IO COTJIACOBAHUIO C  POIAUTEIHCKUM
KOMUTETOM WJIHM TOMEYUTEIHCKAM COBETOM BHUBI U Pa3Mephl KOMICHCAIMH YIepoa,
HAaHECEHHOTO TOJIb30BATEISIMU OMOTNOTEKY;
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€) BHOCHUTH MPEIJIOKEHUS PYKOBOAMUTEIO 00IIE00pa30BaTEIBLHOIO YUPEKICHUS
0 COBEPIICHCTBOBAHUIO OIUIATHl TpyJa, B TOM 4YHUCJIE HaA0aBOK, JOMJIAT U
IPEeMUPOBAHUS pAOOTHUKOB OUOIMOTEKH 3a IOMOJIHUTENbHYIO padoTy, HE BXOSIIYIO B
KPYyr OCHOBHBIX 0O0s3aHHOCTEM paOOTHUKOB OWUOIMOTEKH; IO KOMIIEHCAIIMOHHBIM
MEPOTIPUATHSIM, CBS3aHHBIM C BPEIHBIMU YCIOBUSIMH Tpyaa (OMOIMOTEYHAs ThUIb,
MPEBBIIIICHUE HOPMATHUBA PAaOOTHI HA KOMIIBIOTEPE).

’K) y4YacTBOBaTh B yIpaBlIEHUM OOIEOOPA30BATEIbHBIM YUPEKICHUEM B
MOPSIZIKE, ONPEAEIIIEMOM YCTaBOM YUPEXKICHHUS;

3) UMETh EXEroJHbIM OTIYyCK 28 KaJleHAAPHBIX JTHEH U JOMOJHHUTEIIbHBIN
OIJIAYUBAEMbI OTIYCK B COOTBETCTBUM C KOJUIGKTUBHBIM JIOTOBOPOM MEXIY
pabOTHUKAMU M PYKOBOJCTBOM OOIIEOOPA30BATEIBHOTO YUPEKACHUS WU HHBIMU
JIOKaJIbHBIMH HOPMATUBHBIMHU aKTaMU;

¥) OBITb MPEACTABICHHBIMH K PAa3IM4YHbIM (OpMaM MOONIPEHHUs, HarpajgaMm u
3HAKaM OTJIMYHS, TIPETyCMOTPEHHBIMISIPA0O THUKOBOOPA30BAHMSIHN KYJIbTYPHI;

K) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJaTeNbcTBOM Poccuiickoii denepanuu B
paboTe OMOJIMOTEYHBIX ACCOLUALINNA UITH COIO30B.

6.2. PaGoTHHKN OMOIMOTEK 00S3aHBI:

a) o0ecCleyuTh MOJB30BATENIIM BO3MOXKHOCTh PalbOThl ¢ HHGPOPMAIMOHHBIMU
pecypcaMu OUOIMOTEKY;

0) wuHGOPMHUPOBATH MOJB30BATEIEH O BHUAAX NPEIOCTABISEMBIX OMOIMOTEKOU
yCIyr;

B) 00€CeuruTh HAYYHYIO OpraHu3aiuio POHIO0B U KaTaJoroB;

r) ¢dopmupoBath (POHIBI B COOTBETCTBUM C YTBEPXKICHHBIMHU (henepaibHbIMU
EPEUHSIMHU y4eOHBIX W3JIaHUH, o0pazoBaTenbHbIMU nporpaMmmMamMu
00111e00pa30BaTENHLHOTO YUPEIKICHUS, UHTEPECAMU, MMOTPEOHOCTSMHU M 3alPOCaMH BCEX
KaTEropui mojab30BaTeIIeH;

J) COBEPIICHCTBOBAaTh MH(POpMAIIMOHHO-OUOIMOTrpaduyeckoe U OUOIUOTECYHOE
o0cyKMBaHUE MOJIb30BaTEIEH;

e) o0ecrneyuBaTh COXPAHHOCTh MCHOJB30BAHMS HOCUTENEH HHPOPMALMH, HX
CUCTEMaTHU3AIIHIO, pa3MEIICHUE U XPaHEHUE;

’K) obOecmeunBaTh peXUM PpabOTBI B COOTBETCTBHM C MOTPEOHOCTSIMU
MOJIh30BaTENEH 1 paboTOM 00IIe00Pa30BATETHLHOTO YUPEKICHHUS;

3) OTUMTHIBATBCA B  YCTAHOBJICHHOM TOPSAKE TEpell  PYKOBOJMUTEIEM
00111€00pa30BaATENBLHOTO YUPEKACHHUS;

M) TIOBBINIATH KBATH(PUKAIMIO. *



7.1IpaBa 1 0013aHHOCTH MOJIb30BaTeJ el ONOIMOTEeKN

7.1. I[lons3oBaTenu OUOINOTEKN UMEIOT MPABO:

a) TOJydYaTh TOJHYI HWHGOPMAIMI0O O cocTaBe OubmmoredHoro (oHma,
MH()OPMAITMOHHBIX pecypcax U MPEea0CTaBIIEMbIX ONOIHMOTEKON yCIIyTax;

0) TM0JB30BATHCA CIPABOYHO-OMOIHOrpadUUIECKUM anmnapaToM OUOINOTEKH;

B) TOJy4yaTb KOHCYJbTAlHUOHHYIO IMOMOIIb B TMOHUCKE U BBHIOOpPE MCTOUYHUKOB
uHpopManmu;

I) T0JIy4aThb BO BPEMEHHOE MOJb30BaHME HAa a0OHEMEHTE W B YUTAIBHOM 3ajie
MeYaTHBIC U3IaHMS, AyANOBU3YAIbHBIC TOKYMEHTHI U JPYTUEe HCTOYHUKH HHPOPMAITUH;

1) TPOJJIeBaTh CPOK MOJIH30BAHUS TOKYMEHTAMU;

€) MHoJly4athb TEMaTUYECKHE, ¢dakrorpadpuyeckue, YTOUYHSIOIINE u
oubnuorpaduyueckue crpaBku Ha OCHOBE (hoH1a OMOINOTEKY;

) TI0JIy4aTh KOHCYJIBTAI[MOHHYIO IOMOINb B pabore ¢ wuHpopManuend Ha
HETPAJUIIMOHHBIX  HOCHUTENIIX TpHU  TOJIb30BAHUU  DJIEKTPOHHBIM U UHBIM
000py10BaHUEM;

3)  y4acTBOBATh B MEPOIPUATHUSAX, IPOBOAUMBIX OMOIUOTEKO;

1) oOpamarbcs I paspenicHus KOHMIUKTHOW CHUTyallid K PYKOBOJUTEIIO
00111€00pa30BaATENBHOTO YUPEKACHHUS.

7.2. Tlonb3oBarenu OUOIMOTEKN OOS3aHBI:

a) coOxroJaTh IpaBUiIa MOJIb30BaHUS OMOIMOTEKOM;

0) OepexHO OTHOCUTKLCS K MPOU3BEACHUSAM TedyaTH (HEe BBIPHIBATH, HE 3aru0aTh
CTpaHWI], HE JeNaTh B KHUTAX MOJYEPKUBAHHI, MOMETOK), WHBIM JOKyMEHTaM Ha
Pa3TUYHBIX HOCHTEIIAX, 000PYA0OBaHUIO, MHBEHTAPIO;

B) TOIJCPKUBATh TMOPSAIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYTIC
OMOJIMOTEKHU, PACTIOJOKEHHS KAPTOUYEK B KaTalorax v KapToTeKax;

I) TIOJIb30BaThCSA IICHHBIMH ¥  CIPAaBOYHBIMH JIOKYMEGHTAMH TOJBKO B
ITOMEIIEHUN OMOJIMOTEKH;

) yOemuThCs TpHU TOJYYCHHH JOKYMEHTOB B OTCYTCTBUU Je(DEKTOB, a mpu
0oOHapyXeHUH TPOUH(POPMHUPOBATH 00 ATOM paboTHHKA OUOIHOTEKH. OTBETCTBEHHOCTh
3a OOHapyXeHHbIC JCPEKTHl B CIABaGMbIX JOKYMEHTaX HECeT TOCIeTHUN
MI0JIb30BAaTENb;

€) PpAacCIHCHIBATBCS B YHUTATEIBLCKOM (OpPMyJsipe 3a KaKIbIH TMOJyYCHHBIN
JOKYMEHT (MCKJII0ueHue; oOyydaromuecs: 1—4 kiaccoB);

) BO3BpaIaTh JOKYMEHTHI B OMOJIMOTEKY B yCTAHOBJICHHBIE CPOKHU;

3) 3aMEHSTh JTOKYMEHThl OWMOJMOTEKH B Cily4ae WX YTpaThl WU TOPYH UM
PaBHOIIEHHBIMH, JTHOO KOMIICHCHPOBATH YIIIEpO B pa3Mepe, YCTAHOBICHHOM IMpaBUIaMU
ITOJIL30BaHUs OMOITMOTEKOM;



M) TOJHOCTBIO PAaCCUUTATHCA C OMOTMOTEKON MO HMCTEYEHHH CPOKa OOyudeHus
UM paboThI B 00111€00pa30BaTEILHOM YUPEIKICHUH.

7.3. Tlopsaok mob30BaHUsT OMOIMOTEKOMN

a) 3amuch oOydJaromuxcs 0011e00pa3oBaTeIbHOTO YUPESXKIACHUS B OHOIHOTEKY
MPOM3BOJUTCS MO CIHCOYHOMY COCTaBy Kjacca B UWHAMBHAYyaJIbHOM TOPSJKE,
MearOTHIECKUX W MHBIX pA0OTHUKOB 00IIe00pa30BaTEILHOTO YUPESKICHUS, POAUTEICH
(MHBIX 3aKOHHBIX MPECTABUTENICH) 00yUJaIOMUXCS — MO TACIOPTY;

0) mepeperucTpaius nojab30BaTeeld ONOINOTEKH MTPOU3BOIUTCS €KEr0THO;

B) JIOKYMEHTOM, MOATBEPXKIAIOIMIUM TIPAaBO  TMOJb30BaHUS  OMOIMOTEKOH,
ABJISIETCS] YUTATEIBCKUN POPMYIISIp;

r) 4YUTaTelbckuil  Qopmynsap QukcupyeT JaTy BbIIaud  TOJb30BATEIIO
JOKYMEHTOB M3 (hoHAa OMOIMOTEKN U UX BO3BPALLEHUS B OMOIHOTEKY.

7.4. Tlopsinok moJIb30BaHUsl AaDOHEMEHTOM:

a) TOJIb30BATEIU UMEIOT MPAaBO MOJIYYUTh Ha JOM U3 MHOTOTOMHBIX U3JaHUI HE
6oJjee IByX JOKYMEHTOB OJJHOBPEMEHHO;

0) MakcUMalIbHbIE CPOKH MOJIb30BAHUS IOKYMEHTAMU:

—  y4eOHUKH, yueOHbIEe TOCOOUS - Y4eOHBIN IO

—  Hay4HO-TIOMYJISipHAasi, IMO3HaBaTeJbHas, XYJOKECTBEHHas JurTeparypa -1

—  TIEpUOJNYECKHE U3JIaHUs, U3JaHHs TTOBBIIICHHOTO crpoca -15 nHeu;
B) IOJb30BATEIM MOTYT MPOJUIUTH CPOK IMOJB30BaHUS JOKYMEHTAMH, €CIU Ha
HHUX OTCYTCTBYET CIPOC CO CTOPOHBI APYTUX MOJIb30BATEIICH.

8. IIpsimoii 3anpeT Ha pacIpocTPpaHEeHHE JIUTEPATYPhI IKCTPEMHUCTCKOM
HANIPABJIEHHOCTH

8.1. B cootBerctBuu ¢ DexepanbHbIM 3ak0oHOM «O  MPOTHUBOACHCTBHU

aKkcTpeMucTckor aestenpHOCTH» Nell4-D3 ot 25 wroma 2002 roma 3ampenieHo
pacnpoCcTpaHEHUe, MPOU3BOJCTBO, XPAaHEHUWE M  HCIOJb30BAHHE  JIUTEPATYPHI
AKCTPEMHUCTKON HAIIPaBJICHHOCTH B IIKOJBHON OUOIMOTEKE.

8.2. 3akoH ompenensieT HKCTPEMUCTCKHE MaTepuajbl Kak MpelHa3HauYeHHbIE IS
0OHapOJOBAHUA JOKYMEHTHI JINOO MH(POPMAIM Ha UHBIX HOCUTENSAX, IPU3BIBAIOIINE K
OCYIIIECTBJICHUIO JKCTPEMHUCTCKOM JEATEIBHOCTH JMOO OOOCHOBBIBAIONIUE WJIU
OMPaB/IbIBAIOIINE HEOOXOUMOCTh OCYIIECTBICHUSI TAaKOW JEATEIbHOCTH, B TOM UYUCIE
TPYIbl PYKOBOJIUTENEH HAIMOHAJI- COLMAIUCTUYECKON paboueit maptuu ['epmanum,
dammuctckoi naptun Mrtanuu, myOiaukanuu, 0O0CHOBBIBAIOIIME WIIM ONPAaB/bIBAIOIINE
HAIlMOHaJbHOE M (WJIM) pacoBO€ IMPEBOCXOJACTBO JUOO OMPABIABIBAIOLINE MPAKTHKY
COBEPILEHHS] BOCHHBIX WJIH HHBIX MPECTYIUICHHI, HANpaBJICHHBIX Ha IIOJHOE WU
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YaCTUYHOE YHHUYTOXKCHHE  KaKOW-TMOO  ATHUYECKOW, COIMAIbHOW, PaCOBOM,
HaI[MOHAJIbHON WJIM PETUTHMO3HOM TPYIIIIBI.

8.3. IIpu »>TOM, K DSKCTPEMHUCTCKOM JAEATEIBbHOCTH 3aKOH OTHOCUT, IOMHMMO
POYEro, «MaccOBOE pPACHpPOCTPAHEHUE 3aBEJOMO SKCTPEMHUCTCKMX MAaTEepHalloB, a
PaBHO HX HW3rOTOBIICHHE WJIM XPAaHEHUE B ILEJIIX MACCOBOIO PAaCIpOCTPAHEHHUS», a
Takke (MHAHCHUPOBAHUE U «MHOE COJICHCTBUEY ITUM JIEHCTBUSM

8.4. bubnuorekapp (memaror-6uOIMOTEKAPh) €KEKBAPTAIBHO MPOBOAUT CBEPKY
uMmeronuxcs B (GoHmax OubnuoTexku JOKyMeHTOB ¢ DenepanbHbIM  CIUCKOM
HKCTPEMHUCTCKUX MAaTE€pHAIOB, U3bIMAET UX M3 000poTa OMOIMOTEKH, BEAET KypHa
cBepoK (poHaa 6ubmoTeku ¢ PeaepaibHbIM CIUCKOM SKCTPEMUCTCKUX MaTEPUAJIOB.

9. Uckir04eHne U3 OTKPBITOr0 10CTYNAa HHPOPMALMOHHOI NMPOAYKIHH CO 3HAKOM
16+, 18+

9.1. B cootBeTcTBUU C (peaepasibHBIM 3aKOHOM PD ot 29.12.2010 roga Ne 436 «O
3ammTe Jereid oT mHbOpMaluuM, TPUYUHSIONICH Bpel MX 3I0POBBIO U PA3BUTUION,
dbenepanbubiM 3akoHOM OT 29.07.2013 roma Nel35-®3 «O BHeceHMM M3MEHEHUN B
crateio 5 ®enepanpHoro 3akoHa «O 3ammTe Jnered oT UHPOpPMAIMU, TPUUUHSIONICH
BpeJ MX 370POBBI0 U Pa3BUTHIO» OMOIMOTEKAph (Megaror-o6u0aIuoTeKaph) BBISBISET U
UCKJIIOYAeT M3 OTKPBITOrO JIOCTYyMa OTHeNa OOCIy)XKMBaHUs OOydYaroIMXCs TNeYaTHbIC
W3/1aHHSl, COOTBETCTBYIOIINE 3HAKY MH(OpMAMOHHOW npoayKuuu 16+, 18+.
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