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IHonoxenue
0 MOJIMTHKE 00pad0TKH NEPCOHATBHBIX JAHHBIX
MBOY «Kapraaunckas COILI»
1. O6mue nonoxKeHus

1.1. Hacrosimas nmonutruka o0paboTKu MepcoHaNbHBIX HaHHBIX MBOY
«Kapranunackas COILl» (nanee — INoauTrka) onpeaeiseT e oopadoTKu
MIePCOHANIBHBIX JIAHHBIX, KATETOPHH U IepedeHb 00pabaThIBaEMbIX
MEePCOHANBHBIX JAHHBIX, KATETOPUHU CYOBEKTOB, IEPCOHANBHBIE TaHHBIC
KOTOPBIX 00padaThIBalOTCs, CIOCOOBI, CPOKH UX 00PAOOTKH M XpaHEHUS,
MOPSTIOK YHUYTOXEHUS TTEPCOHATIBHBIX JTAHHBIX MPHU JOCTHKEHUU TEICH HX
00pa0OTKM WJIM MPU HACTYIIJICHUH UHBIX 3aKOHHBIX OCHOBaHu B MbOY
«Kapranunackas COILL» (nanee — [Ikoma).

1.2. JlokanbHBIE HOPMATUBHBIE aKThl M UHBIE JOKYMEHTHI, PETIIaMEHTUPYIOIINE
00paboTky nepcoHabHbIX HaHHBIX B MBOY «Kapramnckas COIy,
pa3pabaThIBaIOTCS € yu4eToM noiokeHui [lomutuku.



1.3. HeiictBue [lonutuku pacrpocTpaHseTcsl Ha IepCOHAIbHbIE JaHHBIE,
kotopble MBOY «Kapranunckas COLL»o0pabaTeIBaeT ¢ UCIOIb30BAHUEM U
0€e3 UCIO0Ib30BaHUs CPEACTB ABTOMATU3ALIUU.

1.4. B [TonuTuke UCNIONB3YIOTCS CIEAYIOIINE TOHSATHUSA:

e TICPCOHAJILHBIC JAHHBIC — JIF00as HHPOPMAITHS, OTHOCSIIASACS TPSIMO
WJTH KOCBEHHO K OIPEICICHHOMY HJIH OIIpeaeiieMOMYy (GU3HIECKOMY
iy (CyObeKTY epCOHANBHBIX JTaHHBIX);

e TICPCOHAJILHBIC JaHHBIC, pa3pEIICHHBIE CYOBEKTOM ITEPCOHATBHBIX
TaHHBIX JIJISI pAaCIIPOCTPaHEHUs, — IEPCOHAIBHBIE TaHHBIC, JOCTYII
HEOTPAaHUYEHHOTO KPyTa JIUII K KOTOPBIM MPEAOCTaBICH CYObEKTOM
MIEPCOHAIBHBIX JaHHBIX ITyTEM JIa4H COTJIACHS Ha 00pabOTKy
TIEPCOHATBHBIX JaHHBIX, Pa3pPEIICHHBIX CyOBEKTOM IEPCOHATBHBIX
JTaHHBIX JIJISI pAaCIIPOCTPAHEHUS B TIOPSIKE, IPEIYCMOTPEHHOM
denepanbubiM 3ak0oHOM 0T 27.07.2006 Ne 152-D3 (manee — 3akoH);

« OIlepaTop MepcoHaIbHBIX JaHHbIX (omeparop) — Illkona — ropuarUeckoe
JIMIIO0, CAMOCTOSITEIIEHO MJTH COBMECTHO C JPYTHMH JIUIIAMH
opranusyromiee u (W) OCyIIeCTBIIIOMEee 00pabOTKy MePCOHATBHBIX
JAHHBIX, OTIpeIETISIoNIee eI 00pabOTKU MEPCOHABHBIX JaHHBIX,
COCTaB MEPCOHANBHBIX JaHHBIX, MOJICKANUX 00paboTKe, TCHCTBHS
(onepanun), coBepiiaeMbie ¢ ICPCOHATBHBIMY JTAHHBIMU,;

« 00paboTKa MEepCOHALHBIX JTAHHBIX — JEHCTBHUE (OTepaIus) Win
COBOKYITHOCTb JICHCTBUH (Omepariuii) ¢ mepCoOHATbHBIMU TaHHBIMU C
UCTIOJIb30BaHUEM M 0€3 UCIOJIb30BaHMUs CPEJICTB aBTOMATH3AIIHH,
BKJTItOUasi cOOp, 3aMmmch, CACTEMATHU3AIHMIO, HAKOIIJICHHE, XpaHEHHE,
yrouHeHue (0OHOBIICHHE, U3MEHEHHE), U3BIICUCHUE, HCIIOIb30BaHNUE,
nepeaauy (pacnpocTpaHeHue, MPeIoCTaBICHNE, TOCTYII),
o0e3nuuuBanue, 0JIOKUPOBAHUE, yIAJIEHUEe, YHUUTOXECHHE,

« ABTOMATHU3HMPOBaHHAsI 00Pa0OOTKA MEPCOHAIBHBIX TAHHBIX — 00paboTKa
NIEPCOHAIBHBIX JaHHBIX C MTOMOIIBIO CPEJCTB BHIYMCITUTEILHON
TEXHHKH,

e+ PACIpPOCTPAHECHHE NMEPCOHANBHBIX JaHHBIX — JCHCTBHS, HAIIPABJICHHBIC
Ha PacKPBITHE MEPCOHANBHBIX JaHHBIX HEONPEICIICHHOMY KpPYTY JIHII;

o TIPEIOCTaBJICHHUE MEPCOHATBHBIX TAHHBIX — JCHCTBHS, HAITPABICHHBIC
Ha PaCKPBITHE MEPCOHANBHBIX JaHHBIX OMPEICICHHOMY JIUITY WM
OTIPEICIICHHOMY KPYT'Y JIHII;

« OJIOKMpPOBaHUE TIEPCOHAILHBIX JTAHHBIX — BPEMEHHOE MPEKpaIleHre
00pabOTKH MEPCOHATIBHBIX JAHHBIX (32 UCKIIOUYEHUEM CIy4aeB, €CIIH
00paboTKa HeOOX0aUMa JIJIsl YTOYHEHHUS TIEPCOHATBHBIX TaHHBIX);

o YHUYTOXXCHHE ITEPCOHATBHBIX TAHHBIX — JCHCTBUS, B PE3yJIbTaTe
KOTOPBIX CTAHOBUTCSI HEBO3MOKHBIM BOCCTAaHOBHUTH COJICPKAHHE
NEPCOHAIBHBIX JaHHBIX B HH(POPMAIIMOHHOM CHCTEME MEPCOHATBHBIX



JMaHHBIX ¥ (MJIM) B PE3yJIbTaTe KOTOPBIX YHUUITOXKAIOTCS MaTEepHATbHBIC
HOCHTEJIN TTEPCOHAIIBHBIX JTAHHBIX

o 00€3IMYMBaHKE MMEPCOHANBHBIX JTAHHBIX — JCHCTBUSA, B PE3yJIbTATE
KOTOPBIX CTAHOBHUTCSI HEBO3MOXXHBIM 0€3 UCIIOIh30BaHUS
JIOTIOJTHUTETHbHON WH(POPMAITUHU ONIPEACTUTH MPUHAIIICKHOCTh
MIEPCOHAIBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX
JTaHHBIX;

o WH(OPMAIIMOHHAS CUCTEMA IEPCOHATBHBIX TAHHBIX — COBOKYITHOCTh
coJiepyKalmxcs B 0a3zax JaHHBIX MEPCOHAIBHBIX TaHHBIX U
obOecrieunBarOIIMX UX 00pab0TKy HH(POPMAITMOHHBIX TEXHOJOTUM U
TEXHUYECKUX CPEJICTB,;

e TpaHCTpPaHUYHAS Tepeiaya MePCOHATBHBIX JAaHHBIX — Iepeaada
MEPCOHANILHBIX TAHHBIX HAa TEPPUTOPHIO HHOCTPAHHOTO TOCYAapCTBa
OpraHy BJIaCTH HHOCTPAHHOT'O TOCYJapCTBA, HHOCTPAHHOMY
bu3YecCKOMY JHILY UM NHOCTPAHHOMY IOPUINYECKOMY JIUILY.

1.5. MBOY «Kapranuuckas COILD» kak onepatop nepcoHaIbHBIX TaHHBIX
o0s3aHa:

1.5.1. CobmronaTh KOHPUACHIIMATBHOCTD MEPCOHANIBHBIX JAHHBIX, 4 UMEHHO HE
pacrpoCTpaHsTh MEPCOHAIILHBIC JAHHBIC U HE MepeIaBaTh UX TPETHUM JIUIAM
0e3 coracusi CyObeKTa MepCOHANBHBIX JaHHBIX WK €T0 3aKOHHOTO
MPEJICTABUTEIIS], €CIIM MHOE HE TPEYCMOTPEHO 3aKOHOAaTEILCTBOM.

1.5.2. ObecnieunTh CyObEKTaM MEPCOHATBHBIX TAHHBIX, UX 3aKOHHBIM
MPEICTaBUTEINISIM BO3MOKHOCTh 03HAKOMJICHUS C JOKyMEHTaMH U
MaTepHuansamMu, CoACpKaluMHU UX MEPCOHATBHBIC JaHHBIC, €CJTU MHOE HE
IPEIyCMOTPEHO 3aKOHOJATEIIHCTBOM.

1.5.3. Pa3psacHATh CyOBEKTaM MIEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM
PEACTABUTEIISIM IOPUINYECKIE TIOCIICICTBUS O0TKa3a MPEI0CTaBUTh
MIePCOHAJIbHBIC TaHHBIC.

1.5.4. bnokupoBaTh WIX yAAJIATh HEIPABOMEPHO 00padaThIBa€Mble, HETOUHBIE
NepCOHANbHBIE TaHHbIE TUO0 00eCIeUnTh UX OJIOKUPOBAHHUE WU YAaJICHUE.

1.5.5. [Ipekpatuth 00pabOTKY U YHUUTOXXHUTH UM 00€3IHMUNTh ePCOHANIbHBIE
JaHHBIE THOO 00ECTICUNTh MpEKpalieHue o0pabOTKN U YHUUYTOKEHUE UITH
00€3TMYMBaHNE IEPCOHANBHBIX JAHHBIX TP JOCTIKEHUH 1IE]TU UX 00paOOTKHU.

1.5.6. [IpexpaTuth 00pabOTKY MEPCOHATBHBIX JAaHHBIX UK 00ECIIEYUTh
npekpaieHne o0paboTKH MEePCOHATBHBIX TAHHBIX B CJIy4ae OT3bIBa CYOBEKTOM
NEePCOHAIBHBIX IAHHBIX COTJIaCHs Ha 00pabOTKyY €ro MepCOHAIBHBIX JaHHBIX,
€CJIM MHOE HE NIPEyCMOTPEHO JOTOBOPOM, CTOPOHON KOTOPOTO,



BBITOJIONIPUOOPETATENIEM HIIA MOPYUUTEIEM TI0 KOTOPOMY SIBIIIETCS CYOBEKT
MEePCOHAJILHBIX IAHHBIX, WU UHBIM COTJIalieHueM Mexay MbOY
«Kapranuackas COII» u cyObeKTOM MePCOHATBHBIX TaHHBIX.

1.5.7. [IpuarMaTh Mepbl, HEOOXOIUMBIE U JOCTATOUHBIE /ISl 00ecTICUeHUS
BBITIOJTHEHHUS 0053aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM U MPUHSITHIMH B
COOTBETCTBUH C HUIM HOPMATUBHBIMHU MTPABOBBIMH aKTaAMHU.

1.6. MBOY «Kapranuuckas COILL» Bnpage:

1.6.1. CamocTOSTEIBEHO OIIPCACIIATEL COCTAB U IICPCUYCHb MCP, HGO6XOI[I/IMI>IX )41
JOCTAaTOYHBIX JJIA 00eCIICUCHMS BHITTOJTHCHUS O6H3aHHOCT€ﬁ,
MpcaAyCMOTPCHHBIX 3aKOHOM M IMPUHATBIMHA B COOTBECTCTBHUU C HUM
HOPMATUBHBIMH IIPABOBBIMH dKTdMH, €CJIM KHOC HEC IMIPCAYCMOTPCHO
3aKOHOAATCILCTBOM O IICPCOHAJIBHBIX JaHHBIX.

1.6.2. Ucnonp30BaTh IICPCOHAJIBHBIC JaHHBIC CY6T)€KTOB IICPCOHAJIBHBIX
JaHHBIX 0e3 ux corjacus B cily4dadax, NMpeayCMOTPCHHBIX 3dKOHOAAaTCIbCTBOM.

1.6.3. [IpenocTaBisTh IepCOHATBHBIC JAHHBIE CYOBEKTOB MEPCOHATBHBIX
JAHHBIX TPETHUM JIMLAM B CIIy4asx, IPEAYCMOTPEHHBIX 3aKOHOIATEIILCTBOM.

1.6.4. [Topyunts 06pabOTKy MEPCOHATBHBIX JAHHBIX APYTOMY JHILY C COTJIACHs
CyOBeKTa MepCoOHANBHBIX JAHHBIX, €CIIM MHOE HE MPEyCMOTPEHO (eAepaibHbIM
3aKOHOM, Ha OCHOBAHHH 3aKJIF0YAEMOI'0 C 3TUM JIULIOM JioroBopa. Jluto,
OCYIIECTBIIsIIoIIee 00padOTKY MEPCOHANBHBIX TAHHBIX 10 TopydeHuto MbOY
«Kapranuuckas COILL», 06s13aH0 coOM0AaTh MPUHIIMITBI U TIPaBUIIa 00padOTKU
NEPCOHANBHBIX JAHHBIX, TPEAYCMOTPEHHBIE 3aKOHOM, COOJIIOAATh
KOH(UICHIIUATLHOCTh IEPCOHATBHBIX JAHHBIX, TPUHUMATH HEOOXOIUMbIE
MeEphbI, HaITpaBJI€HHbIE Ha 00ECIIEUEHNE BBIMOJHEHUS 00SI3aHHOCTEH,
MPETYyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJETHUE YUAIIUECs, POAUTENN
HECOBEPIIICHHOJIETHUX YYaIIUXCs, MHBIE CYObEKThI IEPCOHANBHBIX TAHHBIX
(manee - cyObeKTHI IIEPCOHABHBIX JAHHBIX) 00S3aHBbI:

1.7.1. B cnyyasix, mpeyCMOTPEHHBIX 3aKOHOAATEIHLCTBOM, MTPEAOCTABIATh
MBOY «Kapranunckass COLL» nocToBepHbIE NEPCOHAIBHBIE TaAHHBIE.

1.7.2. Tlpu u3MeHEeHNH TTePCOHANIBHBIX JIAHHBIX, 00HAPYKEHUH OITNOOK WIIH
HETOYHOCTEH B HUX HE3aMEJIMTEIILHO coo01aTh 00 3 tom MbOY
«Kapramunckas COILy.

1.8. CyOBeKThl mepCcOHATbHBIX JaHHBIX BIPABE:



1.8.1. [lonyuats nHOpMaIHIO, Kacaroulyrocs 00padOTKH CBOUX MEPCOHAIBHBIX
JaHHBIX, KPOME CITy4YaeB, KOTJa TaKoW JOCTYI OrpaHuyeH (eaepaabHbIMU
3aKOHaMH.

1.8.2. Tpe6oBats or MBOYVY «Kapranuuckass COLL» yTouHuTh NepcoHalIbHbIE
JaHHbBIE, OJIOKMPOBATh X WA YHHUTOKUTH, €CITH TICPCOHAIbHBIC TAHHBIC
SIBIISIFOTCS HETIOJIHBIMH, YCTAPEBIIIMMHE, HETOUHBIMH, HE3aKOHHO MTOJTYICHHBIMH
WIN HE SBJISIIOTCS HEOOXOAMMBIMH JIJIS 3asIBIICHHOM 1€ 00paOOTKH.

1.8.3. JlomoytHUTH TepCOHANTBHBIC JAHHBIE OIEHOYHOTO XapaKTepa 3asBICHUACM,
BBIPAKAIOIINM COOCTBEHHYIO TOUKY 3PCHHUSI.

1.8.4. OGxanoBats neiictBusa win 6e3aeiicteue MbOY «Kapramuuckas COIL
B YIIOJITHOMOYECHHOM OpTaHe T0 3aIUTe MPaB CYObEKTOB MEPCOHATBHBIX JaHHBIX
WU B CycOHOM TIOPSIJIKE.

2. HpaBOBLIe OCHOBaHUuMA OﬁpﬂﬁOTKH MEPCOHAINBHBIX TaHHBIX

2.1. TIpaBoBBIMU OCHOBaHUSIMU 00paOOTKHU NIEPCOHATBHBIX JaHHBIX B MBOY
«Kapranunckas COILD SBISIIOTCS yCTaB 1 HOPMATUBHBIE IPABOBBIE AKTHI, IS
WICIIOJIHEHUSI KOTOPBIX U B COOTBETCTBUM € KOTOpbIMU MBbOY «Kapranmnuckas
COIII» ocymiecTBisgeT 00padOTKy NEPCOHATBHBIX JaHHBIX, B TOM YHCIIE!

o TpynoBoii KOJEKC, MHbIC HOPMATUBHBIC IPABOBBIC aKThl, COJICPIKAIINE
HOPMBI TPYAOBOTO MPaBa;

o broKeTHBIN KOJEKC,

o Hanorosniil KoJIeKC,

o ['paxnaHckuii KOJEKC;

o CeMelHBIN KOOEKC,

o ®enepanpubii 3aKoH 0T 29.12.2012 Ne 273-03 «O06 oOpa3zoBaHUH B
Poccuiickoin @enepanumy» v NPUHATHIE B COOTBETCTBUU C HUM
HOPMAaTHBHBIC MPABOBBIE aKTHI;

¢ COLIMAJBHOE, IEHCHOHHOE U CTPAXOBOE 3aKOHOIATENLCTBO Poccuiickoi
denepanuy;

e 3aKOHOJATEILCTBO B chepe OE30MaCHOCTH, B TOM UHCIIC
AHTUTEPPOPUCTUUECKON 3aIUIIIEHHOCTH.

2.2. TlpaBoBBIMU OCHOBaHUSIMUA 00paOOTKHU NIEPCOHATBHBIX JaHHBIX B MBOY
«Kapramunackast COIL» Taxxe SBISIFOTCS JOTOBOPHI ¢ (PU3NYECKUMU JIMIIAMH,
3asiBJICHUS (COTJIACH S, IOBEPCHHOCTH) YUAIUXCS U POUTENCH (3aKOHHBIX
NPECTaBUTEIICH) HECOBEPIICHHOJICTHUX YUAIIIMXCs, COTJIacusi Ha 00paboTKy
NEPCOHATILHBIX JAHHBIX.



3. Henu 00paboTKH MePCOHANBHBIX JAHHBIX, HX KATETOPUM U NlepeveHb,
KATeropuu cy0beKToB, NePCOHAIbHbIC TaHHbIE KOTOPBIX
00padaTbIBalOTCH, CIOCO0BI, CPOKHU UX 00PadOTKHN U XPaHEHUs, NOPSAA0K

YHHUUYTOKCHUA IEPCOHATBHDBIX JAHHBIX

1. Heab o0paboTKku: opraHu3anusi 00pa3oBaTeTbHOM eSITeJILHOCTH 10
o0pa3oBaTe/ibHBIM MPOrPAMMaM HAYAJIbHOI0 001ero, 0OCHOBHOI'O 00IIEro U CpeIHero
001ero oopazoBaHus, J10NOJHUTEJIbHBIM 0011I€00pa30BaTEeIbHBIM NPOrPaMMaM

Kareropun [TepcoHanbHbIe TaHHBIE CnenuanbHbie
JTAHHBIX JTaHHbIE
[lepeuenn e (amwmiusg, uMs, OTYECTBO; CBenieHusl 0 COCTOSIHUU 37I0POBbSI
TAHHBIX e TION,
e TPaXIAHCTBO;
e JIaTa M MECTO POXKIICHUS,
o m300paxenue (hororpadus,
BHUJICO);
e TACIOPTHHIC TaHHBIE;
e QJIpEC PETUCTPAIMH 10 MECTY
JKUTEIIbCTBA,
e anpec PaKTUIECKOTO
MIPOKUBAHUS,
e KOHTAKTHBIC JAHHEIC,
e HMHJIWBH]YaJTbHBIA HOMED
HAJIOTOTLIATEIIBIIHKA,
e CTPAaxoOBOH HOMEDP
WHNBUIYATBHOTO JIMIIEBOTO
cuera (CHUJIC);
e CBe/eHHUs 00 yCcIIeBaeMOCTH
oOyyaroIerocst 1 Jpyrue
CBeJICHUs, 00pa3yroIIrecs B
MPOLIECCE peann3aluu
o0pazoBaTenbHON
MIPOTPaMMBI;
e WHBIC TICPCOHAIILHBIC TAHHBIC,
MPEIOCTaBIIsIEMbIE
(hUBUYECKUMU JTUTIAMHU,
HEOOXOIUMBIE AJIs
3aKJTFOYCHUS Y UCTIOTHCHHUS
JIOTOBOPOB, UCIIOJIHEHUS
HOPM 3aKOHO/IaTeIHCTBA B
cdepe obpazoBaHus
Kareropun OOyuaromiuecs, X poaAUTeNH (3aKOHHBIC TIPECTABUTEIIN)

CyOBEKTOB




Croco0bl ABTOMaTH3UpOBaHHAs 00paboOTKa U 6€3 CPeACTB aBTOMATH3AIlUH, B TOM
00paboTku quCIe:
e TIOJIyYCHHE MEPCOHATBHBIX JIAHHBIX B YCTHON ¥ MUChMEHHOM
dbopMe HEenmoCpeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHMs MEPCOHAIBHBIX JAHHBIX B KYPHAJIbI, PEECTPhI U
nH(pOpMaIMOHHBIE CHCTEMBI U TOKyMeHThI MBOY
«Kapranunackas COL».
Cpoxu B teuenue cpoka peanuzanuu 06pa3oBaTeIbHON IPOrpaMMBbI
00paboTku
Cpoxu B teuenune cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM JI€N B 3aBUCUMOCTH OT
XpaHeHus TUIA IOKYMEHTA, B KOTOPOM COJIEPKATCS IEPCOHANIbHBIC JaHHBIC
ITopsimox B cootBercTBuu ¢ [lopsakom yHUUTOXKEHUS U 00€3IMYMBAHUS
YHUUTOXEHUS | nepcoHanbHbIX 1aHHbIX MBOY «Kapranuuckas COLL» B 3aBUCUMOCTH OT

THUIIa HOCUTECJIA ICPCOHAIBHBIX JaHHBIX

2. Ilesb 00paboTKH: BHINOJIHEeHUS] PYHKIUH U OJTHOMOYHNI paGoToaaTesisi B
TPYAOBBIX OTHOLICHHUAX, B TOM YHCJe 00513AaHHOCTEH 10 OXpaHe Tpyaa

Kareropun [IepconasibHBIE JaHHBIE Crneunanbhble | buomerpuueckue
JTAHHBIX MEPCOHANIbHBIE | IEPCOHANILHBIE
JTaHHbIE JaHHbIE

[lepeuenn e (amwus, UMs, OTICCTBO; CseneHus o N3o0paxkenue Ha
TAHHBIX e 1O, COCTOSTHUH ¢doro u

e TPaXXJIAHCTBO; 3/10pOBbS BUJICO3AMNCH,

e JlaTa ¥ MECTO POXKJIECHUS, MIOJIyYEHHBIX C

e wm3o0paxenue (pororpadus); Kamep

e TIACIIOPTHBIE JAHHBIE; HaOIoAeHUs

e aJpeC PETUCTPAIUU 110 MECTY
JKUTEILCTBA,

e ajpec pakTUYECKOTO
MIPOKUBAHUS,

e KOHTAKTHBIE JJAHHBIE,

e HMHJIWBU]YyaTbHBI HOMED
HAJIOTOIIATE/IBIINKA;

e CTPAaxoOBOH HOMEDP
WHIMBUIYATBHOTO JIMIIEBOTO
cuera (CHUJIC);

e CBeneHUs 00 00pa3oBaHuH,
KBaJTU(DUKAIINH,
poQeCCHOHATBHON
MOJATOTOBKE M IOBBIIICHUU
KBATH(UKAIIHH,

e CceMeHHOe MOJIOKEHUE,
HaJIMYHe JIETEH,
POJICTBEHHBIE CBSI3U;




e CBEJEHUs O TPYAOBOU
JICSTCIIBHOCTH, B TOM YHCIIC
HaJIMYK€ MOOUIPEHUH,
HarpaxACHUN U (WIn)
JTCIUATTAHAPHBIX
B3BICKAHWH,

e JIaHHBIC O PETUCTPAIUU
Opaka,

e CBEJICHHUS O BOMHCKOM Y4ETE;

e CBeJEHUS 00 MHBAIUIHOCTH,

e CBeJEHUA 00 yIep:KaHUH
aJIMMEHTOB,

e CBEJEHHUS O TOXOJE C
MPEABIIYIIEr0 MeCTa
paboTHI,

e UHBIC MIEPCOHATIBLHBIC IAHHBIEC,
MPEI0CTaBIIICMbIC
pabOTHUKAMU B
COOTBETCTBHUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJATEJILCTBA

Kareropuu PaboTHMKH, KaHI1IaThl Ha paboTy (COMCKaTen)
CyOBEKTOB
CriocoOsr ABTOMaTu3upoBaHHasi 00paboTka 1 06€3 Cpe/ICTB aBTOMATU3AIMHU, B TOM
00paboTku qHCcle!
e TIOJIyY€HHE NEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOM
(dbopMe HEenmoCPeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX IaHHBIX;
e BHECEHMs NEPCOHAIBHBIX JAHHBIX B )KYpHAJIbl, PEECTPbI U
MH(OpPMaLMOHHBIE CUCTEMBI U TOKyMeHTbl MBOY
«Kapramnckas COLL»
Cpoku B TedyeHnue cpoka neHCTBUS TPYLOBOro 10roBopa. s KaHauaaToB — B
00paboTKu TE€YEHHE CPOKa, HeOOXOIMMOTO JIJIsl PACCMOTPEHUS KaHAUIATyphl U
3aKJIFOUYEHUS TPYAOBOTO AOrOBOpa
Cpoxku B TedeHue cpoka, ycTaHOBIEHHOIO HOMEHKJIATYPO 1€ B 3aBUCUMOCTHU OT
XpaHEHUs TUIA JOKYMEHTA, B KOTOPOM COZEpKaTcsl IepcoHaIbHbIE JaHHbIE, B TOM
qucIIe B COCTaBe JMYHBIX Aen — 50 jer
[Topsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHHS U 00€3THUUBAHUS
YHUUTOXEHUs | nepcoHaNbHBIX NaHHBIX MBOVY «Kapramnuackas COIL» B 3aBUCUMOCTH OT

TUIIA HOCUTCJIA ICPCOHAJIBHBIX JaHHBIX

3. Hesab 00padoTKuU: peaau3anus rpaxIaHCKO-TIPaBOBbIX 10r0BOPOB, CTOPOHOIA,
BBITO0NIPHOOpETATEIeM WM N0JIydaTeaeM KOTopbIX aBiasercs MBOY
«Kapramunckas COI»




Kareropun

[IepcoHanbHBIE TaHHBIE

JTAHHBIX
[Tepeuenn e (pammnms, UM, 0TYECTBO;
JTAHHBIX e [IaCHOPTHBIE JJAHHBIE;
e ajpec peructpaiuu 1 (Win) GakTUIECKOro MPOKUBAHMS;
e KOHTAaKTHbIE JaHHbIE;
e WHJMBHIYyaJbHBII HOMEp HAJOTOIIATENIbIINKA,
e HOMEp pacyeTHOIO CYETa,
e HOMep OAaHKOBCKOMW KapThI,
e MHBIEC IEPCOHAIbHBIC JaHHbIE, IPEJOCTaBIIsAEMbIE (PU3NIECKUMU
JMIIaMHu, HeOOXOAUMBIE IS 3aKITFOYECHUS M UCIIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTtparenTsl, mapTHepsI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco0mr ABTOMaTu3upoBaHHasi 00paboTKa 1 06€3 Cpe/ICTB aBTOMATU3AIMH, B TOM
00paboTKu quce:
e TIOJIyuY€HHE NIEPCOHATBHBIX JAHHBIX B YCTHON U MUCHMEHHOM
(opMe HEMOCPEICTBEHHO OT CYObEKTOB MIEPCOHATIBHBIX JIaHHBIX;
e BHECEHMs NEPCOHAJIBHBIX JAHHBIX B )KypHAJIbl, PEECTPbI U
MH(OpPMaLIMOHHBIE CUCTEMBI U IOKyMEeHTHl MBOY
«Kapranuuckas COLI»
Cpoxku B Teuenue cpoka, HEOOXOIUMOTrO /7151 UCIIOTHEHUS 3aKJIFOYEHHOTO
00paboTKu JIOTOBOPA
Cpoxu B Tedenue cpoka, ycTaHOBJIEHHOT'O HOMEHKJIATYpPOIl 1€ B 3aBUCUMOCTHU OT
XpaHEeHHUsI TUIA JOKYMEHTa, B KOTOPOM COJIepXKATCsl IepCOHANbHbIE JaHHbIE
[Topsanox B cootBercTBuM ¢ [TopsaKkOoM YHUUTOKEHHS U 00€3THUUBAHUS
YHUUTOXXEHUS | nepcoHanbHbIX AaHHBIX MBOVY «Kapranunckas COLL»B 3aBucCUMOCTH OT

THUITa HOCUTECJI IICPCOHAIIBHBIX TaAHHBIX

4. Henb o0padoTku: obecnieyeHue 0e30MaACHOCTH

Kareropun [IepconasibHBIE JaHHBIE

JAaHHBIX

ITepeuenn e (amumnug, UM, 0TYECTBO;

JTAHHBIX e TIACTIOPTHHIE JaHHBIE;
e azpec peructpauuu u (im) GaKTUIECKOTO TPOKUBAHUS;
e KOHTAKTHbIE IaHHBIE

Kareropun [Tocetntenu MBOY «Kaprammuckas COL

CyOBEKTOB




Croco0bl ABTOMaTH3UpOBaHHAs 00paboOTKa U 6€3 CPeACTB aBTOMATH3AIlUH, B TOM
00paboTku quCIe:

e TIOJYYEHHE NIEPCOHAIBHBIX JIaHHBIX B YCTHOM U MUCbMEHHOU
dbopMe HEenmoCpeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX TaHHBIX;

e BHECEHMs MEPCOHAIBHBIX JaHHBIX B KYPHAJIbI, PEECTPhI U
nH(pOpPMaIMOHHBIE CHCTEMBI U TOKyMeHThI MBOY
«Kapranmunckas COLL»

Cpoku B Tedenue neprosa HaxoxAeHUS MOCETUTENS Ha Tepputopun MbOY

00paboTkH «Kapramunackas COLLD»

Cpoxu B teuenune cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM JI€N B 3aBUCUMOCTH OT

XpaHEHUs TUIA JOKYMEHTA, B KOTOPOM COZAEpKAaTCsl IEPCOHAIbHbIE JaHHbIE, B TOM
yucne MuHuMyM 30 JHeH B OTHOILIEHUH 3amKceil kKamep
BUJICOHAOTIOICHUS

ITopsimox B cootBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3IMYMBAHUS

YHUUTOXEHUA | nepcoHanbHbIX 1aHHbIX MBOVY «Kapranuuckas COL» B 3aBUCUMOCTH OT
THUIIA HOCUTENIS IEPCOHAIBHBIX JAHHBIX

4. YcnoBust 00padOTKH MEePCOHATBbHBIX JAHHbBIX

4.1. MBOY «Kapranunckas COILL» ocymiecTBiseT cOop, 3aMuch,
CHUCTEMAaTH3aIIMIO, HAKOIUICHHE, XpaHEeHUE, yTOUHeHHe (0OHOBJICHHE,
W3MEHEHHE), U3BJICUCHHUE, HCITOJIb30BaHME, Tiepeaady (pacpocTpaHeHue,
MPEIOCTABIICHUE, TOCTYI), 00€3IMYMBaHUE, OJIOKHPOBAHKE, YIAJICHHUE U
YHUYTOKEHUE MEPCOHATBHBIX JIAHHBIX B COOTBETCTBUU C 3aKOHOAATEIBCTBOM O
NEPCOHAIBHBIX JIAaHHBIX U JIOKaJbHBIMUA HOPMaTUBHBIMU akTamu MBOY
«Kapramuackas COILDy.

4.2. Bce nepconanbnbie qanasie MBOY «Kapramuackas COLL» momygaer ot
cyObeKTa MepCOHATBHBIX JAHHBIX, a B CIIy4asX, KOT/1a CyObEeKT MePCOHAIBHBIX
JAHHBIX HECOBEPIICHHOJETHHUH, — OT €ro poJANUTEICH (3aKOHHBIX
HpeCTaBUTENEH ).

4.3. Tlonydenne o 06pabOTKy MEPCOHAIBHBIX TAHHBIX, Pa3pEIICHHBIX
CyOBEKTOM MEePCOHANIBHBIX TAHHBIX JIJIs1 pacpocTpanenus, MbOY
«Kapranuuckas COILD» ocymecTBisieT ¢ coOMI0IEHUEM 3aPEeTOB U YCIOBUH,
PEAYCMOTPEHHBIX 3aKOHOM.

4.4, MBOY «Kapramuackas COIll» o6pabaTeiBaeT mepcoHaIbHbBIE JaHHBIC:

o 0€3 HCTOJIb30BaHMS CPEICTB aBTOMATH3AIINH,
e C HCIIOJIL30BAHMEM CPEJICTB aBTOMATHU3AIIMHU B IpOrpaMmax 1
nHpopManmoHHbIX cuctemax. «1C: 3apruara u kajapei», «1C:



bubnnoreka», « DNEKTPOHHBIN KypHal U THEBHUK», «[Ipoxoxa u
nutanue», DI'NC «Mos nikona.

XpaHeHHE NEPCOHAIIBHBIX TAHHBIX !

4.5.1. MBOY «Kapranunckass COLL» xpaHuT nepcoHaIbHbIE JaHHBIE B
TE4YEeHHUE CpoKa, HE0OXOAUMOTO I AOCTHKEHUS Lieinel ux o0paboTkH, a
JOKYMEHTBI, COJIEpKAIINE NePCOHATbHbIE JAHHBIE, — B TEYEHUE CPOKA
XpaHEHHsI TOKYMEHTOB, IPEYCMOTPEHHOIO HOMEHKJIATYpOH A€, C y4ETOM
aApXUBHBIX CPOKOB XpaHEHUS.

4.5.2. IlepconanbHble TaHHBIC, 3a(pUKCHUPOBaHHBIC HA OYMa)KHBIX HOCUTEIAX,
XpaHSTCS B 3alUpaeMbIX MIkadax Tu00 B 3aITUPAEMbIX TTOMEIIECHUSX, JOCTYI K
KOTOPBIM OTpaHUYEH.

4.5.3. IlepconanpHbIC JaHHBIE, 00pa0ATHIBAEMBIC C HCIIOJIH30BAHUEM CPEIICTB
aBTOMATHU3AIIMH, XPAHITCS B TAKOM MOPSJIKE M HA YCIOBUSIX, YTOOBI HCKITIOYUTH
HEMPABOMEPHBIN WM CITyYalHBIN TOCTYIl K HUM, YHUYTOKEHHUE, U3MEHEHUE,
0JIOKMpOBaHUE, KOMTUPOBAHUE, MPEOCTABJICHHE, PACTIPOCTPAHEHUE
NEPCOHAIBHBIX JIAHHBIX, a4 TAK)KE NHbIE HEIPABOMEPHBIE ICHCTBUS B
OTHOIIIEHUH TIEPCOHABHBIX JJAHHBIX.

4.6. JIuta, oTBETCTBEHHBIE 32 00pabOTKYy MEPCOHANBHBIX JaHHBIX B MBOY
«Kapranunckas COIly», mpekpaiatoT ux o0padaThiBaTh B CIETYIOMINUX
ClIyJasix:

e JIOCTUTHYTHI 1IN 00paOOTKU MEPCOHAIBHBIX JIAHHBIX;

¢ HCTEK CPOK JCHCTBUS cOTjiacusi Ha 00paObOTKY MEPCOHANIBHBIX JIAHHBIX;
¢ OTO3BAHO COIJIacHE Ha 00PabOTKY MEPCOHATBHBIX JAHHBIX;

« 00paboTka MepcoHaTbHBIX JAaHHBIX HEMPABOMEPHA.

4.7. Ilepenaua nepcoHaIbHBIX JIAHHBIX:

4.7.1. MBOY «Kapranuuckas COIL» obecrnieunBaeT KOHPUACHIINATHHOCTD
NIEPCOHATILHBIX JaHHBIX.

4.7.2. MBOY «Kapranmunckas COIL» nepenaet nepcoHaabHbIe JaHHBIE
TPETHUM JIMIIAM B CIEAYIONIUX CIyYasix:

o CyOBEKT MepCOHAIBHBIX TAHHBIX J1aJl COTJIaCHe Ha Mepeady CBOUX
JIaHHBIX;

e TIEpPENaTh JaHHBIC HEOOXOIUMO B COOTBETCTBHH C TPEOOBAHHUSIMU
3aKOHOJIATENIbCTBA B PAMKAX YCTAaHOBJIEHHOW MPOLIEAYPHI.



4.7.3. MBOY «Kapramuuckass COIll» He ocymecTBIsIeT TpaHCTPAHUIHYIO
nepenavy nepcoHaNbHBIX TAHHbBIX.

5. AKTyajiu3aumsi, HCIIpaBjieHue, ylajleHne H YHUYTOKeHne
NMePCOHAIBHBIX IAHHBIX, 0TBETHI HA 3aNPOCHI CYObEKTOB NMEPCOHAIbHBIX
JAHHBIX

5.1. B cnyuae npenocTaBieHusi CyObeKTOM MEPCOHAIBHBIX JAHHBIX, €T0
3aKOHHBIM MPEACTAaBUTENEM (PAKTOB O HEMOJHBIX, YCTAPEBIINX, HETOCTOBEPHBIX
WJIM HE3aKOHHO TOJIYYEHHBIX NepcoHanbHbIX AaHHBIX MBOY «Kaprannackas
COILD» akTyanusupyer, UCHpaBIseT, OJOKUPYET, yAAIAET UM YHUUTOKAET UX
Y YBEJOMJISIET O CBOMX JEHCTBUAX CyOBEKTA MEPCOHAIBHBIX JAHHBIX.

5.2. Ilpu noctmwxkenuu 1enen 00paboTKK MEPCOHANBHBIX JaHHBIX, & TAKKE B
cllydae OT3bIBa CyOBEKTOM IEPCOHAIBHBIX JAHHBIX COTJIacHs Ha 00paboTKy
MEPCOHAJIBHBIX JIAHHBIX NIEPCOHAIBHBIE JaHHBIE MOJIEKAT YHUUTOKEHHUIO, ECIIH
MHOE HE IIPEyCMOTPEHO I0IOBOPOM, CTOPOHOM, IOJTydaTeIeM
(BBITOTOTIPHOOpETATENIEM) TTO KOTOPOMY SIBIISIETCSI CyOBEKT MEPCOHATBHBIX
JTaHHBIX.

5.3. YHHUYTOXCHHE JOKYMEHTOB (HOCHUTEIEH), COIEPIKAIIUX ITePCOHATLHBIC
JAHHBIE, TPOU3BOJIUTCS B COOTBETCTBUM C [IopsIAKOM YHUUTOKEHUS U
obe3nuunBanus nepcoHanbHbIX AaHHBIX MBOY «Kapramunckas COII» B
3aBUCUMOCTH OT THUIIA HOCUTEJISI IEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE ITyTEM
V3MEbUYCHUS HIpeJiepe, CTUpaHus Win (hOpMaTUPOBAHUS JIECKTPOHHOTO
HOCHUTEJS.

5.7. Tlo 3anpocy cyObeKTa MepCOHANBHBIX IAHHBIX WK €r0 3aKOHHOTO
npeactasurens MbOY «Kaprammuckas COIL» coobiaer eMy nndopmarmio
00 00paboTKe MepPCOHATBHBIX JAHHBIX CYObEKTa B CPOKH U B MOPSKE,
YCTAaHOBJIEHHOM 3aKOHOM.
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